
HELP - Creating a Grant 

1.   Select “Add New Grant” under “Grants” tab. 


2. Upload files to represent the grant you are offering. All file uploads are limited to 
2mb. 






3. Detail your Grant Name, Description, and Criteria.


4.  Detail who retains the Copyright and Usage Rights for the files and documents that 
the applicants upload

5. Select the Category that your grant falls under




6. Enter the maximum number of files you would like to accept from applicants, and 
add any specific instructions about the type of files applicants should upload - sizing, 
file-naming, etc.


7. List each reward for the Grant you are offering. 


8. This is your opportunity to add any additional questions to the grant application 
form. Simply type your question in the text box. 


9. Select the dates that the grant will open and close to submissions. 


10. Select the option to either publish your winner announcement date or confirm at a 
later time.






11. Select the option to have a jury if you would like to assign jury members to submit 
scores in order to determine the winner. Alternatively, select the option to not have a 
jury if you would like to determine the winner on your own. 


12. Determine wether your grant requires an entry fee or is free to enter. 


13. Select the levels to which your grant is offered to. 


14. Click Submit!


